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PREAMBLE 
It shall be the public policy of the Town of Somers and the purpose of this 
Agreement to promote harmonious and cooperative relationships between the Town of 
Somers and its employees, and to protect the public by assuring, at all times, the orderly 
and uninterrupted operations and functions of government. This Agreement is made 
between the Town of Somers, herein referred to as the "Employer", and the Civil Service 
Employees Association, Inc., Local 1000, AFSCME, AFL-CIO, for Town of Somers 
- - 
Unit, Westchester Local 860, hereinafter referred to as "CSEA". 
ARTICLE I 
RECOGNITION 
ection 1 - The Employer recognizes the Civil Service Employees Ass ociati on, 
Inc., Local 1000, AFSCME, AFL-CIO, for Town of Somers Unit, Westchester County 
Local 860 as the exclusive bargaining agent for all full-time and permanent part-time 
employees, hereinafter, employees of the Town of Somers, excluding Deputy Town 
Clerk, Deputy Tax Receiver, Town Engineer, Town Planner, employees of the Highway 
Department and Police Force, and including but not limited to existing job titles as listed 
in Article VII, Section 1 herein, and employees of the Building Department, Parks & 
Recreation Department, Supervisor's Office, Town Court, Assessor's Office, Engineering 
Department, and Bookkeeping Department, for the purpose of negotiating collectively in 
the determination of, and the administration of, grievances arising under the terms and 
conditions of employment of public employees, and to negotiate and enter into written 
agreements with such employee organizations in determining such terms and conditions 
of employment, for the maximum period of time allowed under Section 208 of Article 14 
of the Civil Service Law. 
Section 2 - Any Civil Service title created by the Employer shall become part of 
the CSEA Bargaining Unit upon its creation. 
ARTICLE I1 
COLLECTIVE BARGAINING UNIT 
Section 1 - The Collective bargaining unit shall consist of all employees as 
defined in Article I above. 
ARTICLE I11 
UNION SECURITY AND CHECK OFF 
Section 1 - The Employer shall deduct from the wages of employees and remit to 
the Civil Service Employees Association, Inc., 143 Washington Avenue, Albany, New 
York 122 10, regular membership dues and other authorized payroll deductions such as 
Jardine Group Sekices for those employees who have signed the appropriate payroll 
deduction authorization(s) permitting such deduction. The Employer agrees to deduct 
and remit such monies exclusively for the CSEA as the recognized, exclusive negotiating 
agent for the employees in this unit. The CSEA shall assume full responsibility for 
disposition of such funds, once received. 
ARTICLE N 
RIGHTS OF CSEA 
Section 1 - The CSEA shall have the right to represent all employees in the Unit in 
any and all proceedings under the Civil Service Law. 
Section 2 - The Employer grants the right to post notices and communications, 
which shall be limited to CSEA business and not contain derogatory information, on a 
bulletin board in the employee's lunch room. 
Section 3 - Upon 24 hours notice, or with permission of the Town Supervisor, the 
Employer grants the right of the President of the CSEA or his designated agent, or the 
designated field representative, to visit the facilities of the Employer for the purpose of 
adjusting grievances and administering the t e r n  of the Agreement, upon reasonable 
notice to Deparhaent Heads or appropriate officials. 
Section 4 - Upon 24 hours notice, or with permission of the Town Supervisor, the 
Employer grants the right to the employees designated or elected for the purpose of 
adjusting grievances and maintaining administration rights of the Agreement, to have 
reasonable amounts of free time from their regular duties to fblfill these obligations. 
Section 5 - The CSEA, through its officers, members, representatives, agents or 
committees, shall not engage in any subterfuge of any kind for the purpose of defeating 
or evading the terms of this Agreement. 
ARTICLE V 
RIGHTS OF THE EMPLOYER 
Section 1 - The Employer shall have all rights necessary to the management of the 
Town and its workforce, including, but not limited to, the power to direct, hire, dismiss, 
suspend or to take disciplinary action against employees, and to othenvise take whatever 
actions are necessary to cany out the mission of the employer, unless limited by a 
specific provision of this Agreement. 
Section 2 - Under the terms of this Agreement, and pursuant to the Public 
Employees Fair Employment Act, the Employer shall negotiate collectively and in good 
faith with the CSEA in the determination of salaries and the t e r n  and conditions of 
employment and to enter into a written Agreement with the CSEA. 
Section 3 - The Employer, through its officers, members, representatives, agents, 
or conmittees, shall not engage in subterfuge of any kind for the purpose of defeating or 
evading the terms of this Agreement. 
Section 4 - The Employer reserves all rights not otherwise specified in this 
Agreement. 
Section 5 - The Town Supervisor, or hisher designee, may require personnel 
normally assigned to work in one office or department to work in another office or 
department on a temporary basis, if permitted to perform such work under the 
employee's Civil Service job title. 
ARTICLE VI 
RIGHTS OF THE EMPLOYEE 
Section 1 - Any employee covered by the provisions of this Agreement shall be 
free to join, or refrain from joining the CSEA without fear of coercion, reprisal or 
penalty from the CSEA or the Employer. 
Section 2 - Employees may join and take an active role in the activities of the 
CSEA without fear of any kind of reprisals from the Employer or its agents. 
Section 3 - 
A. An employee may bring matters of personal concern to the attention 
of the appropriate Employer's representatives and officials in accordance with applicable 
laws and rules, and may choose his own representative or appear alone. 
B. In a grievance or appeal proceeding, the CSEA must be permitted 
entrance to such proceedings and must be informed within one (I) working day of any 
decision. 
Section 4 - A Laborhlanagement Committee shall be formed consisting of one ( I )  
member of the CSEA and the Town Supervisor to discuss and resolve departmental 
problem as they occur. 
Section 5 - There shall be no discrimination, interference, restraint, or coercion by 
the Employer or any of its officers or agents against any employee or any lawful activity 
on behalf of the CSEA or because of membership in the CSEA, and the CSEA, its 
officers or agents, shall not coerce employees into membership in the CSEA in an 
unlawfhll manner. 
Section 6 - At no time will alcoholic beverages or cooking be permitted in any 
Town building or facility without permission. This shall not be interpreted to include 
coffee makers or microwave oven. 
Section 7 - Employees who find it necessary to leave the building during working 
hours shall notify and obtain permission from their Department Head in advance, if 
possible. 
ARTICLE VII 
WAGES 
Section 1 - Effective January 1,2083 through December 3 1,2006, the salary 
schedule in effect shall be as indicated by Schedule B, attached hereto, and placement of 
positions shall be as follows: 
Group I Junior Clerk 
Junior Typist 
Group I1 Intermediate Clerk 
Intermediate Typist 
Group 111 
Group IV 
Assistant Assessment Clerk 
Food Service Helper 
Assessment Clerk' 
Intermediate Account Clerk Typist 
Maintenance Laborer 
Secretary to Planning Board 
Assistant Court Clerk 
Recreation Assistant 
Maintenance Man - Repair 
Senior Account Clerk 
Senior Account ClerWTypist 
Secretary to the Building Inspector 
Nutrition Site Manager 
Senior Office Assistant - Water Department 
Group IV-A Maintenance Mechanic (Buildings & Grounds) 
Maintenance Mechanic (Repair) 
Maintenance Worker - Water Department 
Group V 
Group VI 
Group VII 
Group VIII 
Court Clerk 
Tax Map Draftsman 
I 
Assistant Building Inspector and Assist. ' \  t l g 
Bldg. 8L Plumbing Inspector a L'- , f. 7-2 
* t 
Engineer Technician (Civil) \ -A &- , 
Engineering Inspector 
Accountant 
Park Foreman 
Building & Plumbing Inspector 
'Effective Jan~ary 1,2004, Assessment Clerk shall be placed in Group N. 
Section 2 - 
A. Effective January 1,2003, the salary schedule in effect December 
3 1,2002 shall be increased by three (3.0%) percent. In addition, an additional step shall 
be added to the schedule which is two (2.0%) percent greater than the top step. 
B. Effective January 1,2004, the salary schedule in effect December 
3 1,2003 shall be increased by three and one-half (3.5%) percent. 
C. Effective January 1,2005, the salary schedule in effect December 
3 1,2004 shall be increased by three and one-half (3.5%) percent. In addition, an 
additional step shall be added to the schedule which is two (2.0%) percent greater than 
the top step. 
D. Effective January 1,2006, the salary schedule in effect December 
3 1,2005 shall be increased by three and one-half (3.5%) percent. 
Section 3 - Permanent, part-time employees shall be paid at a pro-rated rate of 
their step within each classification, and shall be entitled to all leave benefits on a pro- 
rata basis. 
Section 4 - Any employee in the bargaining unit directed by hisher Department 
Head to use hisher personal vehicle for Town business shall be compensated at the rate 
then applicable under the IRS Rules for mileage reimbursement and shall be covered by 
the Town's Liability Insurance Policy. 
Section 5 - All employees eligible for increments shall be subject to a performance 
and rating review procedure to be conducted by the Employer. (Appendix A) 
Section 6 - Longevity. Employees shall receive longeviv compensation annually 
in accordance with the following provisions: 
After 1 0 years of service employee receives $975 
After 15 years of service employee receives $1 175 
After 20 years of service employee receives $1425 
After 25 years of service employee receives $1 925. 
ARTICLE VIII 
WORK DAY - WORK WEEK 
Section 1 - 
A. The normal work day and work week for office employees shall be 
Monday through Friday 9:00 a.m. to 4:30 p.m. with a one-half (1/2) hour lunch period, 
except as provided in Section 1B. 
B. The normal work day and work week for all employees as presently 
practiced. 
Section 2 - Timesheets in the form attached as Appendix C must be submitted on 
a bi-weekly basis. Such timesheets shall serve as the basis for computation of wages. 
Section 3 - The Employer reserves the right to install and use an automatic time 
computing system (time clocks). 
Section 4 - Breaks are permitted during the work day when conditions allow. 
Any such breaks may be taken in areas designated for such purpose. Each office shall 
stagger any such breaks m s n g  its employees such that service coverage is always 
provided. Where an office consists of only one individual that employee may take a 
break only when demand is low enough to permit such a break or when coverage is 
arranged. 
ARTICLE IX 
OVERTIME AND OUT-OF-TITLE GUARANTEE 
Section 1 - All employees shall receive overtime compensation at the rate of time 
and one half (1-1/2) of their regular hourly wage for any hours worked over forty 
(40) hours, and double time (2) of their hourly wage for any hours worked over forty 
eight (48) hours. 
Section 2 - Compensatory time off above 40 hours will be paid at premium time, 
i-e., time and one half (1-1/2) or double time (2), by mutual agreement of the employee 
and Department Head. 
Section 3 - Employees temporarily assigned to perform the duties of a job 
classification paid at a lower rate of pay shall be guaranteed their regular rate of pay of 
their job classification for a11 such time worked. 
Employees assigned to perform the duties of a job classification paid at a 
higher rate of pay shall be paid at the higher rate of pay at the step reflecting the 
employee's year of service. Out-of-title pay will begin on the second day and continue 
until the out-of-title work ceases or the employee is reclassified into that position. 
Section 4 - Before overtime is worked, authorization must be granted by the 
Department Head. 
In cases where conditions do not allow time for prior approval to be granted, 
overtime may be retroactively approved by the Department Head. 
All overtime shall be posted to the bi-weekly time reports. Time not posted but 
worked in a payroll period will be paid in the next payroll period. 
Section 5 - Compensatory time off for extra hours worked beyond the normal 
work day may be granted by the Department Head. An employee may accumulate up to 
a maximum of 2 1 hours of compensatory time per year. 
In no instance shall any compensatory time earned in a calendar year 
be carried beyond December 3 1 of that year. Compensatory time accrued at the end of 
the calendar year shall be paid at the applicable overtime rate provided in Article IX. 
ARTICLE X 
HOLIDAYS 
Section 1 - All employees shall be granted the following holidays with pay: 
1. New Year's Day 8. Veteran's Day 
2. M.L. King Jr.'s Birthday 9. Election Day 
3. Washington's Birthday 1 0. Thanksgiving Day 
4. Memorial Day I 1. Friday afler Thdsgiving 
5.  Independence Day 1 3. Christmas Day 
6. Labor Day 13. Day after Christmas 
7. Columbus Day 
Section 2 - Holidays which fall on Saturday shall be celebrated on the preceding 
Friday. Holidays which fall on Sunday shall be celebrated on the following Monday. 
Section 3 - Any employee who is required to work on a holiday will receive the 
appropriate rate of pay, plus holiday pay. 
ARTICLE XI 
VACATIONS 
Section 1 - The following vacation policy shall be observed: 
A. During the first five (5) years of employment, employees will 
receive two (2) weeks, ten (10) working days, of vacation per year. Employees begin to 
accrue usable vacation time from their date of hire, monthly on a prorated basis. 
At the time of retirement the Town shall meet with the individual 
employee to determine whether he/she is owed vacation days because of the 
implementation of the accrual method of vacation in 1996. 
B. After five (5) years of continuous service - three (3) weeks, fifteen 
(1 5) working days. 
C. After ten (10) years of continuous service - four (4) weeks, twenty 
(2 0) working days. 
D. After fifteen (15) years of continuous service five (5) weeks, twenty- 
five working days. 
Section 2 - Vacation accruals may be camed over fhom year to year with a 
maximum accumulation of ten (1 0) days vacation credit. 
Section 3 - When an employee cannot be spared for vacation leave, in the 
determination of the Department Head, where appropriate, with the approval of the Town 
Supervisor, then such vacation leave shall be paid at the employee's base salary. 
Section 4 - Vacation requests must be approved in advance by the Department 
Head. In the event of a conflict between the vacation requests of two (2) or more 
employees, seniority shall prevail. 
Section 5 - An employee anticipating retirement may request the Town Board 
grant a lump sum payment of all unused vacation leave in an amount equal to the daily 
rate of pay for that employee. The request must be submitted in writing at least 90 days 
in advance of date of retirement. The Town Board at its discretion may grant this lump 
sum payment, or may decide in the best interest of the Town that unused vacation leaves 
must be taken as vacation days. 
Section 6 - To qualify for vacation days, a unit employee must be regularly 
scheduled to work 17% hours per week, 12 months per year. 
ARTICLE XI1 
SICK LEAVE 
Section 1 - A reasonable amount of sick leave, with pay, shall be granted by the 
Employer to each employee. 
Section 2 - To qualify for sick leave, a unit employee must be regularly scheduled 
to work 17% h o r n  per week, 12 months per year. 
ARTICLE XIII 
LEAVE OF ABSENCE 
Section 1 - Jury Duty - An employee who is called for jury duty will receive 
hisher regular salary and will have no time deducted from hisker accruals. However, if 
an employee receives jury duty pay, he/she will turn that amount over to the Town. 
Enlployees not performing juror duties during their normal work hours must return to 
work for the remainder of the workday. 
Section 2 - PersonallBereavernent Leave - Leaves of absence which shall be 
defined as personal leave and bereavement leave, shall be granted by the Employer to any 
em~loyee in the bargaining unit, upon request to the Town Supervisor and for good 
cause shown. Length of such leave shall be at the discretion of the Town Supervisor and 
shall be reasonable in duration. To qualify, a unit employee must be regularly scheduled 
to work 17% hours per week, 12 months per year. 
Section 3 - Unpaid Maternity Leave - The Town will comply with the Family 
Medical Leave Act. 
Section 4 - Workers' Compensation Coverage: 
A. Any employee who is necessarily absent from duty because of 
occupational injury or disease, as defined by the Workers' Compensation Law, shall 
continue to receive leave, with full pay, as presently practiced. 
B. When the Worked Compensation Board has made an award to the 
employee for the period of  time of his leave with pay, such award shall be subrogated to 
the Town. 
ARTICLE XIV 
RETIREMENT 
Section 1 - The Employer shall continue to provide Section 75i of the New York 
State Employees Retirement Plan (Improved 20 Year Career Plan) for all present 
employees in the CSEA Bargaining Unit, and if permitted by law, for all future 
employees in the CSEA Bargaining Unit. 
Section 2 - The Employer shall continue to provide Section 60B of the New York 
State Employees Retirement Plan (Improved Death Benefit) for all present employees in 
the CSEA Bargaining Unit, and if permitted by Law, for all future employees in the 
CSEA Bargaining Unit. 
ARTICLE XV 
BNSURPkNCE 
Section 1 - Health Insurance - The Town shall provide the current 
MEBCO/POMCO Health Insurance Plan for active CSEA bargaining unit employees 
and their dependents at no cost to the employee. Employees hired on or after January 1, 
2004, shall be responsible to pay fifty (50%) percent of all increases that occur after 
December 3 1,2003 in the premium for the coverage provided to that employee. A 
retired employee shall make the same percentage contribution for the individual and 
dependents health insurance coverage as he/she paid as an active employee at the time of 
retirement. 
Section 1A - The Employer may change health insurance carriers for those 
employees identified in Article I provided the Employer meets the following 
requirements: 
1. All coverage must provide benefits equal to, if not greater than, the 
coverage provided under the Empire Core Plus Enhancements Health Insurance Plan. If 
coverage is not equal to or greater than, then the Employer may supplement or self insure 
to maintain current level of benefit. 
2 .  Any contemplated changes in carrier andlor coverage must be 
presented to the CSEA at least 90 days prior to implementation. 
3. The CSEA reserves the right to move immediately to binding 
arbitration under Article XVIII, Section 3, should any benefit prwided by the carrier 
other than the Empire Core Plus Enhancements Health Insurance Plan diminish below 
the schedules provided by such carrier during the term of this Agreement. 
4. Such coverage shall be at no cost to employees identified in Article 1. 
5. The Employer will maintain oontinuity of coverage. 
Section 2 - Dental Insurance - The Employer shall provide the Prudential 
Insurance Company of America, DM0 and Traditional Plan, or equal. 
Deductible and Benefits The DM0 Traditional Plan 
Lifetime orthodontic deductible None $50 
Annual deductible None $50 Basic and Maj or 
Lifetime orthodontic maximum None $1500 
Annual Benefit Maximum None $1000 
Dental Insurance Benefits include family coverage. 
The above referenced Dental coverage in addition to all other benefits currently provided 
is enhanced and includes orthodontic benefits for dependents under the age of 19 and up 
to three cleanings for each covered individual per year. Dental insurance shall be 
provided at no cost to the employee. 
Section 3 - Tern Life Insurance - The employer shall provide term life insurance 
for all full time CSEA employees in the amount of $40,000 at no cost to the employee. 
The employer shall also make available a plan whereby CSEA employees may purchase 
additional term life with the premium for this additional insurance to be paid by the 
employee. 
Section 4 - Optical Insurance - The Employer will provide a Vision Plan 
equivalent to the CSEA Family Vision Gold 12 Plan, (as currently provided by the First 
Rehabilitation Insurance Company of America), at no cost to the employee. 
Section 5 - Health Related Cost - Offset - The Town shall make available to each 
employee the sum of $200 annually to offset the cost of Health related expenses (i.e. 
medical, dental and optical). This $200 will be made available every January 1 st, and is 
non-cumulative and may not be carried over. Effective January 1,2004, this provision 
shall be deemed null and void and the $200 annual payment to offsetthe cost of health 
related costs shall be incorporated in each step of the salary schedule. 
Section 6 - To qualify for health insurance, dental insurance, optical insurance 
and life insurance, a unit employee must be regularly scheduled to work 17% hours per 
week, 12 months per year. 
ARTICLE XVI 
SENIORITY. PROMOTIONS. TRANSFERS. HIRING POLICY 
Section 1 - Seniority shall commence from the date of first hiring and shall prevail 
in establishing vacation priorities. 
Section 2 - The CSEA Unit President shall be notified, in writing, of any and all 
job openings and/or creation of new job titles as soon as they are known. From the time 
the CSEA Unit President receives such notification, five (5) working days shall be 
allowed for posting, circulating and receiving acknowledgments. 
Section 3 - The CSEA Unit President shall be notified of all new hires as they 
become known and further advised of the proposed initial placement on the salary scale. 
Any disputes shall be discussed at a Labor/Management meeting. 
Section 4 - The Town shall noti@ the Union of the implementation of new work 
rules. 
Section 5 - In the event of a promotion, the employee moving to a higher-ranked 
class in the CSEA contract shall receive an increase in salary, and in no event shall a 
promotion result in a reduction in salary. The promoted employee shall be placed at the 
step on the higher pay class that provides a salary increase which is a minimum of $750. 
Section 6 - If two or more candidates for a position are determined by the Town 
to be substantially equal with respect to qualifications, current permanent employees 
shall be given preference. Current employees who apply for a position, but are not 
selected, shall be notified in writing. 
ARTICLE XVII 
COMPATIBILITY WITH LAW 
Section 1- Priority of Law - Nothing contained herein shall be construed to deny 
or restrict with respect to any employees, any right he/she may have under the Civil 
Service Law or any other applicable law and regulations. The rights provided to 
employees hereunder shall be deemed in addition to those provided elsewhere. 
Section 2 - Savines Clause - In the event that any provisions of this Agreement 
shall at any time be held to be contrary to law by a court of competent jurisdiction from 
whose final jud,gment or decree, any appeal may be taken within the time allowed for 
doing so, such provisions shall be void and inoperative. All other provisions of this 
Agreement shall continue in effect. 
section 3 - Mandatory Provisions - 
IT IS AGREED BY AND BETWEEN THE PARTIES 
THAT ANY PROVISION OF THIS AGREEMENT 
REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY 
PROVIDING THE ADDITIONAL FUNDS THEREFORE, 
SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY U S  GIVEN 
APPROVAL. 
ARTICLE XVIII 
GRIEVANCE PROCEDURE 
Section 1 - Definition of Grievance 
A. Contract Grievance - A "Contract Grievance" is an alleged violation 
of a specific provision of this collective bargaining agreement. 
B. Non-Contract Grievance - A 'Won-Contract Grievance" is a claimed 
violation, misapplication, or misinterpretation of any term andlor 
condition of employment or previously extended benefit not 
specifically covered by this collective bargaining agreement, or any 
claimed violation, misapplication, or misinterpretation of any 
existing work rule, regulation, administrative order, employer policy 
or procedure. 
Section 2 - Grievant - Any employee within the bargaining unit on behalf of 
h i d e r s e l f  and others similarly situated (class action), or the Union, who has filed a 
grievance. The Grievant shall have the right to representation at all stages of the 
Grievance Procedure. 
Section 3 - Grievance Procedure 
Step 1 - Within thirty (3 0) calendar days of the date on which the Contract 
Grievance or Non-Contract Grievance actually occurred, or when the employee or Union 
became aware of the act or omission, a written grievance must be submitted by the 
employee to the employee's immediate supervisor. The grievance must be submitted on 
the Grievance Form attached to this collective bargaining agreement as Appendix "D ." 
The immediate supervisor is allowed up to ten (1 0) workdays in which to respond in 
writing. 
Step 2 - Within ten (1 0) work days of the receipt of the previous response, 
the employee may file a written appeal of such decision to the Department Head (or 
designated representative). The Department Head is allowed up to ten (10) work days in 
which to respond in writing, except in the event of ai informal hearing the determination 
to be made five (5) work days thereafter. 
Step 3 - Within ten (1 0) work days of receipt of the Step 2 determination, 
the employee may file a written appeal to the Town Board. At this Ievel, the Town 
Board is allowed to designate an appropriate representative and there is allowed a period 
of up to ten (1 0) work days in which the Town Board representative(s) must respond in 
writing except in the event of an informal hearing the detennination is to be made 
fourteen (1 4) work days thereafter. The determination of the Town Board or 
representative shall be final with respect to Non-Contract Grievances and the Union 
andlor the affected employees may not submit a Non-Contract Grievance to arbitration 
pursuant to Step 4 of this Section. 
Step 4 - Within ten (10) work days of receipt of the Step 3 determination of 
a Contract Grievance, the CSEA shall have the right to file a "Notice of Intent" to submit 
a Contract Grievance to binding arbitration. Such Notice of Intent must be served with 
ten (1 0) work days upon the Town Board and the representative designated by the Town 
Board to hear the grievance, if applicable, Arbitration shall be processed and conducted 
in accordance with the Rules of the American Arbitration Association. Tlie 
determination of Contract Grievances by the Arbitrator shall be final and binding upon 
the parties. The Arbitrator shall have no power to amend, modify or delete any provision 
of the collective bargaining agreement. The cost of the Arbitrator and processing of the 
arbitration at the AAA shall be shared equally by the Town and CSEA. 
ARTICLE XIX 
USE OF TOWN OWNED VEHICLES 
Town owned vehicles are limited to use for Town business only. All drivers of 
Town owned vehicles must maintain a daily log of mileage, gasoline, destination and 
purpose of trip. Any unusual incident, including all accidents, even if minor, must be 
reported to the office of the Town Supervisor by the next working day after the incident 
or accident. 
It is expected that all Town owned vehicles will be treated with the same concern 
and good care that would be afforded personal vehicles. 
All drivers of Town owned vehicles are required to take a defensive driving 
course at the Town's expense. 
ARTICLE XX 
DURATION OF AGREEMENT 
Section I - THIS AGREEMENT SHALL BECOME EFFECTIVE JANUARY 1, 
2003 AND SHALL CONTINUE IN FULL FORCE AND EFFECT UNTIL 
DECEMBER 3 1,2006. 
CSEA TOWN OF SBMERS 
DONNA O'CQNNOR MARY BETH MURPHY 
UNIT PRESIDENT SUPERVISOR 
JAMES FARINA, CSEA 
REGION DIRECTOR 
APPENDIX A 
PERFORMANCE APPMISAL 
U T I N G  AND REVIEW PROCEDURE 
(For employees below the maximum rate of pay in their job title) 
Increments shall be granted to all employees annually (January 1 of each year) unless the 
Employer has rated the employee below eight (8) on the rating scale of sixteen (1 6). 
The rating and review process shall be completed by October 1 of each year preceding 
the January 1 for which the increment is to be applied. 
Any employee denied an increment shall be afforded an opportunity to present an appeal 
before an impartial arbitrator selected by the American Arbitration Association. 
PPENDIX B 
SALARY SCHEDULES 
APPENDIX C 
TOWN OF SOMERS 
EMPLOYEE ATTENDANCE VERIFICATION SHEET 
APPENDIX D 
TOWN OF SOMERS - CSEA 
GRIEVANCE FBRfel 
Grievance No. 
(All grievances, decision and 
appeals must be served personally 
or by registered or certified mail, 
return receipt requested.) 
3 BE COMPLETED BY GRIEVANT OR HIS UNION REPRESENTATIVE 
ame : Title: 
ment Mailing Address: - 
'ork Location: Supervisor: 
rievmce Type: Contract; specify Article Subsection 
or 
Non-Contract (MAY BE APPEALED THROUGH THlRD STEP ONLY) 
Step 1 
2te of Occurrence: 
atement of Facts: (use additional sheets if required) 
:medy Sought: 
~ t e  Submitted: Ag,grieved Employee(s): 
CHECK TO MAKE SURE ALL REQUIRED INFORMATION HAS BEEN PROVIDED AND 
GIVE THIS FORM TO YOUR IMMEDIATE SUPERVISOR 
1st STEP DECISION 
ite Grievance Received: 
Determirlation Attached. 
ite Decision Issued: 
Immediate Supervisor 
o be submitted with a copy of the Step 1 decision to the Department Head or hisher desi,giated representative 
signated to receive such appeals within ten work days of receipt of Step 1 decision.) 
le decision at Step 1 of the grievance described above is unsatisfactory. 
:asons for disagreement with Step 1 decision: 
- -- - - -- - --- 
rte Submitted: Aggrieved Employee(~): 
2nd STEP DECISION 
late Received: 
Determination Attached 
'he decision at Step 2 of the grievance described above is unsatisfactory. 
teasons for disagreement with Step 2 Decision: 
late Submitted: Aggrieved Employee(s): 
Authorized Signature: 
(AN APPEAL TO STEP 3 MUST BE SIGNED OR COIJNTERSIGNED 
AND FILED BY THE CSEA PRESIDENT) 
IOTE: THIS APPEAL MUST BE FILED WITHIN TEN (10) WORK DAYS OR RECEIFT OF STEP 2 DECISIO- 
OR DATE STEP 2 DECISION WAS DUE, WHICHEVER IS EARLIER TOGETHER WITH THE 
GRIEVANCE AND THE DECISIONS AT STEPS 1 AND 2, WITH THE TOWN BOARD. 
----------------------------------------------------------------------------------------------------------------------------------- 
3rd STEP DECISION 
Case No.: 
ate Received by the Town Board: 
Determination Attached 
ate Decision Issued: 
awn Board or Designee: 
'o be submitted to the Town within ten (10) work days of receipt of Step 3 decision or date Step 3 decision was due 
hichever is earlier. Attach copies of all docments related to grievance). 
le Civil Service Employees Association hereby demands ARBITRATION ON A CONTWCT GRIEVANCE. 
ate Submitted: Authorized Signature: 
(A DEMAND FOR ARBITRATION MAY BE 
SUBMITTED ONLY BY THE CSEA.) 
STIPULATION OF AGREEMENT made and entered into this 20th day of 
January, 2004, by and between the negotiating committees for the Town of Somers 
(hereinafter the "Town") and the CSEA, Town of Somers Unit (hereinafter the "Union" 
or "CSEA"). 
WHEREAS, the parties have engaged in negotiations in good faith in an effort to 
arrive at a successor contract to a collective bargainmg agreement that expired on 
December 3 1,2002, and; 
WHEREAS, the parties have arrived at a tentative agreement; 
NOW, THEREFORE, in consideration of the mutual covenants contained herein, 
the parties hereby Stipulate and Agree as follows: 
1. The provisions of this Stipulation are subject to ratification by the 
respective parties to the contract. 
2. The signatories below agree to recommend this Stipulation for ratification. 
3. A copy of this original document has been furnished to representatives of 
the Town and the Union. 
4. All proposals not covered herein made by either parry during the course of 
negotiations shall be deemed withdrawn. 
5 .  The provisions of the prior Agreement shall be carried forward except as 
modified below. 
6. Unless othenvise noted, all changes shall be prospective from the signing 
of the contract. 
7. Page 4, Article VII, Section 2, Wages - Amend to provide: 
A. Effective January 1, 2003, the salary schedule 
in effect December 3 1, 2002 shall be increased 
by three (3.0%) percent. In addition, an 
additional step shall be added to the schedule 
which is two (2.0%) percent greater than the 
top step. 
B. Effective January 1, 2004, the salary schedule in effect 
December 3 1, 2003 shall be increased by three and one-half 
(3 -5%) percent. 
C. Effective January 1, 2005, the salary schedule in effect 
December 3 1,2004 shall be increased by three and one-half 
(3.5%) percent. In addition, an additional step shall be added 
to the schedule which is two (2.0%) percent greater than the 
top step. 
D. Effective January 1, 2006, the salary schedule in effect 
December 3 1,2005 shall be increased by three and one-half 
(3.5 %) percent. 
All employees otherwise entitled shall move a 
step on the schedule in each year of the 
contract. 
8. Page 3, Article VI, Rights of the Emplovees - Add the following as a new 
section: 
Section 7 
Employees who find it necessary to leave the building 
during working hours shall notify and obtain 
permission fi-om their Department Head in advance, if 
possible. 
9. Page 3, Article V, Rights of the Employer - Add the following as a new 
section: 
Section 5 
The Town Supervisor, or hisiher designee, may 
require personnel normally assigned to work in 
one office or department to work in another 
office or department on a temporary basis, if 
permitted to perform such work under the 
employee's Civil Service job title. 
10. Page 10, Article XVI, Seniority. Promotions. Transfers. Hiring Policy - 
Add the following as a new section: 
Section 5 
In the event of a promotion, the employee 
moving to a higher-ranked class in the CSEA 
contract shall receive an increase in salary, and 
in no event shall a promotion result in a 
reduction in salary. The promoted employee 
shall be placed at the step on the higher pay 
class that provides a salary increase which is a 
minimum of $750. 
Page 6, Article VIII, Workdayworkweek - Add the following as a new 
section: 
Section 4 
Breaks are permitted during the work day when 
conditions allow. Any such breaks may be 
taken in areas designated for such purpose. 
Each office shall stagger any such breaks 
among its employees such that service coverage 
is always provided. Where an office consists of 
only one individual that employee may take a 
break only when demand is low enough to 
permit such a break or when coverage is 
arranged. 
Page 3, Article VI, Rights of the Emplovee - Add the following as a new 
section: 
Section 6 
At no time will alcoholic beverages or cooking 
be permitted in any Town building or facility 
without permission. This shall not be 
interpreted to include coffee makers or 
microwave oven. 
Page 6, Article IX, Overtime - Add the following as a new section: 
Section 4 
Before overtime is worked, authorization must 
be granted by the Department Head. 
In cases where conditions do not allow time for prior 
approval to be granted, overtime may be retroactively 
approved by the Department Head. 
All overtime shall be posted to the bi-weekly time 
reports. Time not posted but worked in a payroll 
period will be paid in the next payroll period. 
14. Page 6, Article IX, Overtime - Add the following as a new section: 
Section 5 
Compensatory time off for extra hours worked beyond 
the normal work day may be granted by the 
Department Head. An employee may accumulate up 
to a maximum of 21 hours of compensatory time per 
year. 
In no instance shall any compensatory time earned in a 
calendar year be carried beyond December 3 1 of that 
year. Compensatory time accrued at the end of the 
calendar year shall be paid at the applicable overtime 
rate provided in Article IX. 
15. Page 7, Article XI, Vacations - Add the following as a new section: 
Section 4 
Vacation requests must be approved in advance 
by the Department Head. In the event of a 
conflict between the vacation requests of two 
(2) or more employees, seniority shall prevail. 
16. Page 7, Article XI, Vacations - Add the following as a new section: 
Section 5 
An employee anticipating retirement may request the 
Town Board grant a lump sum payment of all unused 
vacation leave in an amount equal to the daily rate of 
pay for that employee. The request must be submitted 
in writing at least 90 days in advance of date of 
retirement. The Town Board at its discretion may 
grant this lump sum payment, or may decide in the 
best interest of the Town that unused vacation leaves 
must be taken as vacation days. 
1 7. Page 10, Article M, Seniority. Promotions. Transfers. Hirin 
Add the following as a new section: 
Section 6 
If two or more candidates for a position are 
determined by the Town to be substantially 
equal with respect to qualifications, current 
permanent employees shall be given preference. 
Current employees who appIy for a position, but are 
not selected, shall be notified in writing. 
18. Page 12, Article XX, Use of Town Owned Vehicles - Add the following 
new Article: 
Town owned vehicles are limited to use for Town 
business only. 
All drivers of Town owned vehicles must maintain a 
daily log of mileage, gasoline, destination and purpose 
of trip. Any unusual incident, including all accidents, 
even if minor, must be reported to the office of the 
Town Supervisor by the next working day after the 
incident or accident. 
It is expected that all Town owned vehicles will be 
treated with the same concern and good care that 
would be afforded personal vehicles. 
All drivers of Town owned vehicles ape required to 
take a defensive driving course at the Town's expense. 
19. Page 10, Article XV, Insurance - Add the following as a new section: 
Section 6 
To qualify for health insurance, dental 
insurance, optical insurance and life insurance, 
a unit employee must be regularly scheduled to 
work 17% hours per week, 12 months per year. 
20. 
21. 
22. 
following: 
23. 
Pase 7, Article XI, Vacations - Add the following as a new section: 
Section 6 
To qualify for vacation days, a unit employee 
must be regularly scheduled to work 17% hours 
per week, 12 months per year. 
Page 7, Article X I ,  Sick Leave - Add the following as a new section: 
Section 2 
To qualify for sick leave, a unit employee must 
be regularly scheduled to work 17% hours per 
week, 12 months per year. 
Page 8, Article XIII, Section 2, PersonalBereavernent Leave - Add the 
To qualify, a unit employee must be regularly 
scheduled to work 1 7% hours per week, 12 
months per year. 
Page 2, Article V, Section 1, Rights of the Emplover - Amend Section 1 to 
- .- provide as iollows: 
The Employer shall have all rights necessary to 
the management of the Town and its workforce, 
including, but not limited to, the power to 
direct, hire, dismiss, suspend or to take 
disciplinary action against employees, and to 
otherwise take whatever actions are necessary 
to carry out the mission of the employer, unless 
limited by a specific provision of this 
Agreement. 
24. Page 10, Article XVI, Section 4 - Delete present provision and replace with 
the following: 
The Town shall notify the Union sf the 
implementation of new work rules. 
25. Page 1 1, Article XVIII, Grievance Procedure - 
Section 1 - Definition of Grievance 
A. Contract Grievance - A "Contract Grievance" is an alleged 
violation of a specific provision of this collective bargaining 
ageement. 
B. Non-Contract Grievance - A Won-Contract Grievance" is a 
claimed violation, misapplication, or misinterpretation of any 
term andfor condition of employment or previously extended 
benefit not specifically covered by this collective bargaining 
agreement, or any claimed violation, misapplication, or 
misinterpretation of any existing work rule, regulation, 
administrative order, employer policy or procedure. 
Section 2 - Grievant - Any employee within the bargaining unit on 
behalf of himherself and others similarly situated (class action), or 
the Union, who has filed a grievance. The Grievant shall have the 
right to representation at all stages of the Grievance Procedure. 
Section 3 - Grievance Procedure 
Step 1 - Within thirty (30) calendar days of the date on which the 
Contract Grievance or Non-Contract Grievance actually occurred, or 
when the employee or Union became aware of the act or oinission, a 
written grievance must be submitted by the employee to the 
employee's immediate supervisor. The grievance must be submitted 
on the Grievance Form attached to this collective bargaining 
agreement as Appendix "D." The immediate supervisor is allowed 
up to ten (10) workdays in whi'ch to respond in writing. 
Steu 2 - Within ten (10) work days of the receipt of the previous 
response, the employee may file a written appeal of such decision to 
the Department Head (or designated representative). The 
Department Head is allowed up to ten (1 0) work days in which to 
respond in writing, except in the event of an informal hearing the 
determination to be made five (5) work days thereafter. 
Step 3 - Within ten (10) work days of receipt of the Step 2 
detennination, the employee may file a written appeal to the Town 
Board. At this level, the Town Board is allowed to designate an 
appropriate representative and there is allowed a period of up to ten 
(10) work days in which the Town Board representative(s) must 
respond in writing except in the event of an informal hearing the 
determination is to be made fourteen (14) work days thereafter. The 
determination of the Town Board or representative shall be final 
with respect to Non-Contract Grievances and the Union and/or the 
Section 1B: 
affected employees may not submit a Non-Contract Grievance to 
arbitration pursuant to Step 4 of this Section. 
Step 4 - Within ten (10) work days of receipt of the Step 3 
determination of a Contract Grievance, the CSEA shall have the 
right to file a "Notice of Intent" to submit a Contract Grievance to 
binding arbitration. Such Notice of Intent must be served with ten 
(1 0) work days upon the Town Board and the representative 
designated by the Town Board to hear the grievance, if applicable. 
Arbitration shall be processed and conducted in accordance with the 
Rules of the American Arbitration Association. The determination 
of Contract Grievances by the Arbitrator shall be final and binding 
upon the parties. The Arbitrator shall have no power to amend, 
modify or delete any provision of the collective bargaining 
agreement. The cost of the Arbitrator and processing of the 
arbitration at the AAA shall be shared equally by the Town and 
CSEA. 
Page 6, Article VIHI, Section 2, Timesheets - Replace with the following: 
Timesheets in the form attached as Appendix C 
must be submitted on a bi-weekly basis. Such 
timesheets shall serve as the basis for 
computation of wages. 
Page 7, Article XI, Vacations - Add the following ao Section 1 : 
At the time of retirement the Town shall meet 
with the individual employee to determine 
whether hdshe is owed vacation days because 
of the implementation of the accrual method of 
vacation in 1996. 
Page 9, Article XV, Section 1: Health Insurance - Add the following as 
The Town shall provide the current 
MEBCOROMCO Health Insurance Plan for 
active CSEA bargaining unit employees and 
their dependents at no cost to the employee. 
Employees hired on or after January 1,2004, 
shall be responsible to pay fifty (50%) percent 
of all increases that occur after December 3 1, 
2003 in the premium for the coverage provided 
to that employee. A retired employee shall 
make the same percentage contribution for the 
individual and dependent health insurance 
coverage as helshe paid as an active employee 
at the time of retirement. 
29. Page 4, Article VII, Wages - The following positions shall be placed in the 
indicated Class of the Salary Schedule: 
Maintenance Mechanic (Repair): N-A 
Maintenance Mechanic (Buildings & Grounds): IV-A 
Senior Office Ass't - Water Dep't: N 
Maintenance Worker - Water Dep't: IV-A 
In addition, effective January 1,2004, the position of Assessment Clerk 
shall be moved from Grade I11 to Grade N. 
30. Page 10, Article XV, Section 5, Health Related Costs Offset - Add the 
following language: 
Effective January 1, 2004, this provision shall 
be deemed null and void and the $200 annual 
payment to offset the cost of health related costs 
shall be incorporated in each step of the salary 
schedule. 
3 1 .  Page 12, Article XIX, Duration of Agreement - Amend to provide: 
SECTION 1 - THIS AGREEMENT SHALL 
BECOME EFFECTIVE JANUARY 1,2003 
AND SHALL CONTINUE IN FULL FORCE 
AND EFFECT UNTIL DECEMBER 3 1,2006. 
Dated: January 20,2004 
CSEA 

2004 Time Sheet 
ANNUAL SALARIED EMPLOYEES 
EMPLOYEE NAME: 
DEPARTMENT; 
PAY ROLL #: 
PAY DATE: 
U) L---- -u 
Week2 Man -r-TT 7  Fri 
Date: 2/28/04 2 2  T o y 0 4  3/02/04 3/04/04 3/05/04 3/06/04 
$ Hrs. Worked 
-- 
Total Hrs. Worked 
-- - 
+Total Hrs  -Approved Leave Total Hrs. -Approved Leave 
03 cu Week - 1 Sat st3 Mon 2,-i;iJ Tue r--.------ w er]: ~ u - ~ r  qlL Date: 2/21/04 2/22/04 2/23/04 2/25/04 2/26/04 2/27/04 
Vacation 
From Previous pay perlod 
Earned this pay perlod 
Used this pay perlod 
Carry to next pay period 
I hereby certlfy that the above is true and accurate record of hours worked. 
-- 
-- 
- 
-- 
'7Hrs. Paid 1 
Overtime 
Q/T hrs. worked -current pay period 
O/T hrs. carried from previous period 
Total O/T hours 
Comp. Hours used this pay period 
Comp. Hours to be Paid this pay period 
Comp. Hours to be accumulated 
Total Mrs. Worked 
- 
Total Hrs. -Approved Leave 
-- -- 
Employee Signature Date 
.-, Total Hrs. Paid 
- 
-- 
-A- 
- 
r- Total Hrs. Workeel: 
p- -----------------------FA-- 
N *Total Hrs. - m o v e d  Lmyg 
d- 
Department Head Signature Date 
'Indicate code for Approved Leave hours 
C=Compensatory Time 
P-Personal Time 
R-Regular Tlme 
S=Sick Time 
VnVacatlon Tlme 
- - - 
- 

2nd STEP DEClSION 
3ate Received: 
Detemination Attached 
late Decision Issued: 
STEP 3 - APPEAL 
:he decision at Step 2 of the grievance described above is unsatisfactory. 
Leasons for disagreement with Step 2 Decision: 
)ate Submitted: Aggrieved Employee(s): 
Authorized Signature : 
(AN APPEAL TO STEP 3 MUST BE SIGNED OR COUNTERSIGNED 
AND FILED BY THE CSEA PRESIDENT) 
OTE: THIS APPEAL MUST BE FILED WTMIN TEN (10) WORK DAYS OR RECEIPT OF STEP 2 
DECISION OR DATE STEP 2 DECISION WAS DUE. WHICHEVER IS EARLIER TOGETHER 
WITH THE GRTEV'NCE AND THE DECISIONS AT STEPS 1 AND 2, WTH THE TOWN 
BOARD. 
.-------------------------------------------------------------------------------------------------------------------------------------- 
3rd STEP DECISION 
Case KO.: 
fate Received by the Town Board: 
Determination Attached 
late Decision Issued: 
own Board or Designee: 
STEP 4 - NOTICE OF INTENT TO ARBITRATE CONTRACT GRIEVANCE 
'o be submitted to the Town within ten (10) work days of receipt of Step 3 decision or date Step 3 decision was 
le, whichever is earlier. Attach copies of all documents related to grievance). 
he Civil Service Employees Association hereby demands ARBITRATION ON A CONTRACT GRIEVANCE. 
ate Submitted: Authorized Signature: 
(A DEMAND FOR ARBITRATION MAY BE 
SUBMITTED ONLY BY THE CSEA.) 
STTPULATION OF AGREEMENT 
The TOWN OF SOMERS and CSEA, TOWN OF SOMERS UNIT, agree to the 
placement of the employees on the Salary Schedule of thk collective bargaining agreement as 
follows: 
Martin Stole (Maintenance Mechanic - Repair) - Class N-A, Step 2, effective 
August 12,2003; 
Howard Vinberg (Maintenance Mechanic - Buildings & Grounds) - Class IV-A, 
Step 2, effective August 26, 2003; 
Terry Wiegand (Senior Office Assistant - Water) - Grade IV, Step 2, effective 
January 1,2003; 
Paul Green (Maintenance Worker - Water Department) - Grade IV-A, Step 6, 
effective January 1, 2003. 
Dated: February -> 2004 
CSEA, TOWN OF SOMERS UNIT TOWN OF SOMERS 
--% .%" .-.. 
--L 
i, > 2- < k ;P; i'> ' 4 1. 4.. 
D O M ~  O'Connor Mary Beth Murphy 
President Supervisor 
STIPULATIQN OF AGREEMENT made and entered into this 20th day of 
January, 2004, by and between the negotiating committees for the Town of Somers 
(hereinafter the "Town") and the CSEA, Town of Somers Unit (hereinafter the "Union" 
or "CSEA"). 
WHEREAS, the parties have engaged in negotiations in good faith in an effort to 
arrive at a successor contract to a collective bargaining agreement that expired on 
December 3 1,2002, and; 
WHEREAS, the parties have arrived at a tentative agreement; 
NOW, THEREFORE, in consideration of the mutual covenants contained herein, 
the parties hereby Stipulate and Agree as follows: 
1. The provisions of this Stipulation are subject to ratification by the 
respective parties to the contract. 
7 -. The signatories below agree to recommend this Stipulation for ratification. 
3. A copy of this original document has been farmished to representatives of 
the Town and the Union. 
4. All proposals not covered herein made by either party during the course s f  
negotiations shall be deemed withdrawn. 
5 .  The provisiocs of the prior Agreement shall be carried forward except as 
modified below. 
6 .  Unless otherwise noted, all changes shall be prospective from the signing 
of the contract. 
7.  Page 4, Article VII, Section 2, Wages - Amend to provide: 
A. Effective January 1, 2003, the salary schedule 
in effect December 3 1,2002 shall be increased 
by three (3.0%) percent. In addition, an 
additional step shall be added to the schedule 
which is two (2.0%) percent greater than the 
top step. 
B. Effective January I, 2004, the salary schedule in effect 
December 3 1,2003 shall be increased by three and one-half 
(3.5%) percent. 
C. Effective January 1, 2005, the salary schedule in effect 
December 3 1,2004 shall be increased by three and one-half 
(3.5%) percent. In addition, an additional step shall be added 
to the schedule which is two (2.0%) percent greater than the 
top step. 
D. Effective January 1,2006, the salary schedule in effect 
December 3 1,2005 shall be increased by three and one-half 
(3.5%) percent. 
All employees otherwise entitled shall move a 
step on the schedule in each year of the 
contract. 
8. Page 3, Article VI, Rishts of the Employees - Add the following as  a new 
section: 
Section 7 
Employees who find it necessary to leave the building 
during working hours shall notifj, and obtain 
permission from their Department Head in advance, if 
possible. 
9. Page 3, Article V, Rights of the Emplover - Add the following as a new 
section: 
Section 5 
The Town Supervisor, or hisher designee, may 
require personnel normally assigned to work in 
one office or department to work in another 
office or department on a temporary basis, if 
permitted to perform such work under the 
employee's Civil Service job title. 
10. Page 10, Article XVI, Seniority. Promotions. Transfers. Hiring Policv - 
Add the following as a new section: 
Section 5 
In the event of a promotion, the employee 
moving to a higher-ranked class in the CSEA 
contract shall receive an increase in salary, and 
in no event shall a promotion result in a 
reduction in salary. The promoted employee 
shall be placed at the step on the higher pay 
class that provides a salary increase which is a 
minimum of $750. 
1 1. Page 6, Article VIII, Workday-Workweek - Add the following as a new 
section: 
Section 4 
Breaks are permitted during the work day when 
conditions allow. Any such breaks may be 
taken in areas designated for such purpose. 
Each office shall stagger any such breaks 
among its employees such that service coverage 
is always provided. Where an office consists of 
only one individual that employee may take a 
break only when demand is low enough to 
permit such a break or when coverage is 
arranged. 
12. Page 3, Micie  VI, Rights of the Emplovee - Add the following as a new 
section: 
Section 6 
At no time will alcoholic beverages or cooking 
be permitted in any Town building or facility 
without permission. This shdl not be 
k~~ or interpreted to include coffee makn 
microwave oven. 
13. Page 6, Article IX, Overtime - Add the following as a new section: 
Section 4 
Before overtime is worked, authorization must 
be granted by the Department Head. 
In cases where conditions do not allow time for prior 
approval to be granted, overtime may be retroactively 
approved by the Department Head. 
All overtime shall be posted to the bi-weekly time 
reports. Time not posted but worked in a payroll 
period will be paid in the next payroll period. 
14. Page 6, Article IX, Overtime - Add the following as a new section: 
Section 5 
Compensatory time off for extra hours worked beyond 
the normal work day may be granted by the 
Department Head. An employee may accumulate up 
to a m a h u m  of 21 hours of compensatory time per 
year. 
In no instance shall any compensatory time earned in a 
calendar year be carried beyond December 3 1 of that 
year. Compensatory time accrued at the end of the 
calendar year shall be paid at the applicable overtime 
rate provided in Article IX. 
15. Paze 7, Article XI, Vacations - Add the following as a new section: 
Section 4 
Vacation requests must be approved in advance 
by the Department Head. In the event of a 
conflict between the vacation requests of two 
(2) or more employees, seniority shall prevail. 
16. Page 7, Article XI, Vacations - Add the following as a new section: 
Section 5 
An empIoyee anticipating retirement may request the 
Town Board grant a lump sum payment of all unused 
vacation leave in an amount equal to the daily rate of 
pay for that employee. The request must be submitted 
in writing at least 90 days in advance of date of 
retirement. The Town Board at its discretion may 
grant this lump sum payment, or may decide in the 
best interest of the Town that unused vacation leaves 
must be taken as vacation days. 
17. Page 10, Article XVI, Seniority. Promotions. Transfers. Hiring Policy - 
Add the following as a new section: 
Section 6 
If two or more candidates for a position are 
determined by the Town to be substantially 
equal with respect to qualifications, current 
permanent employees shall be given preference. 
Current employees who apply for a position, but are 
not selected, shall be notified in writing. 
18. Page 12, Article X X ,  Use of Town Owned Vehicles - Add the following 
new Article: 
Town ~ w n e d  vehicles are limited to use for Town 
business only. 
All drivers of Town owned vehicles must maintain a 
daily log of milease? gasoline, destination and purpose 
of trip. Any unusual incident, including all accidents, 
even if minor, must be reported to the office of the 
Town Supervisor by the next working day after the 
incident or accident. 
It is expected that all Town owned vehicles will be 
treated with the same concern and good care that 
would be afforded personal vehicles. 
All drivers of Town owned vehicles are required to 
take a defensive driving course at the Town's expense. 
19. Page 10, Article XV, Insurance - Add the following as a new section: 
Section 6 
To quali6 for health insurance, dental 
insurance, optical insurance and life insurance, 
a unit employee must be regularly scheduled to 
work 17% hours per week, 12 months per year. 
20. 
21. 
22. 
following: 
23. 
Page 7, Article XI, Vacations - Add the following as a new section: 
Section 6 
To qualify for vacation days, a unit zmployee 
must be regularly scheduled to work 17% hours 
per week, 12 months per year. 
Page 7, Article XI :  Sick Lem~e - Add the following as a new section: 
Section 2 
To qualify for sick leave, a unit employee must 
be regularly scheduled to work 17% hours per 
week, 12 months per year. 
Page 8, Article XIII, Section 2, PersonalBereavement Leave - Add the 
To qualify, a unit employee must be regularly 
scheduled to work 17% hours per week, 12 
months per year. 
Page 2, Article V, Section I, Rights of the Emplover - Amend Section 1 to 
provide as follows: 
The Employer shall have all rights necessary to 
the management of the Town and its workforce, 
including, but not limited to, the power to 
direct, hire, dismiss, suspend or to take 
disciplinary action against employees, and to 
otherwise take whatever actions are necessary 
to carry out the mission of the employer, unless 
limited by a specific provision of  this 
Agreement. 
24. Page 10, Article XVI, Section 4 - Delete present provision and replace with 
the following: 
The Town shall notify the Union of the 
implementation of new work rules. 
25.  Page 1 1, Article XVIII, Grievance Procedure - 
Section I - Definition of Grievance 
A. Contract Grievance - A "Contract Grievance" is an alleged 
violation of a specific provision of this collective bargaining 
agreement. 
B. Non-Contract Grievance - A 'Won-Contract Grievance" is a 
claimed violation, misapplication, or misinterpretation of any 
term and/or condition of employment or previously extended 
benefit not specifically covered by this collective bargaining 
aoreernent, or any claimed violation, misapplication, or 9 
mmsinterpretation of any existing work rule, regulation, 
administrative order, employer poIicy or procedure. 
Section 2 - Grievant - Any employee within the bargaining unit on 
behalf of himherself and others similarly situated (class action), or 
the Union, who has filed a grievance. The Grievant shall have the 
right to representation at all stages of the Grievance Procedure. 
Section 3 - Grievance Procedure 
Step 1 - Within thirty (30) calendar days of the date on which the 
Contract Grievance or Non-Contract Grievance achdly occurred, or 
when the employee or Union became aware of the act or omission, a 
written grievance must be submitted by the employee to the 
employee's immediate supervisor. The grievance must be submitted 
on the Grievance Form attached to this collective bargaining 
agreement as Appendix "D." The immediate supervisor is a1Iowed 
up to ten (10) workdays in which to respond in writing. 
Step 2 - Within ten (1 0 )  work days of the receipt of the previous 
response, the employee may file a written appeal of such decision to 
the Department Head (or designated representative). The 
Department Head is alIowed up to ten (1 0) work days in which to 
respond in writing, except in the event of an informal hearing the 
determination to be made five (5) work days thereafter. 
Step 3 - Within ten (1 0) work days of receipt of the Step 2 
determination, the employee may file a written appeal to the Town 
Board. At this level, the Town Board is allowed to designate an 
appropriate representative and there is allowed a period of up to ten 
(10) work days in which the Town Board representative(s) must 
respond in writing except in the event of an informal hearing the 
determination is to be made fourteen (14) work days thereafter. The 
determination of the Town Board or representative shall be final 
with respect to Non-Contract Grievances and the Union and/or the 
affected employees may not submit a Non-Contract Grievance to 
arbitration pursuant to Step 4 of this Section. 
Step 4 - Within ten (1 0) work days of receipt of the Step 3 
determination of a Contract Grievance, the CSEA shall have the 
right to file a 'Wotice of Intent" to submit a Contract Grievance to 
binding arbitration. Such Notice of Intent must be served with ten 
(1 0) work days upon the Town Board and the representative 
designated by the Town Board to hear the grievance, if applicable. 
Arbitration shall be processed and conducted in accordance with the 
Rules of the American Arbitration Association. The determination 
of Contract Grievances by the Arbitrator shall be fmal and binding 
upon the parties. The Arbitrator shall have no power to amend, 
modify or delete any provision of the collective bargaining 
agreement. The cost of the Arbitrator and processing of the 
arbitration at the &4 shall be shared equally by the Town and 
CSEA. 
Page 6, Article VIII, Section 2: Timesheets - Replace with the followirpg: 
Timesheets in the fonn attached as Appendix C 
must be submitted on a bi-weekly basis. Such 
timesheets shall serve as the basis for 
computation of wages. 
Page 7, Article XI, Vacations - Add the following to Section 1 : 
At the time of retirement the Town shall meet 
with the individual employee to determine 
whether helshe is owed vacation days because 
of the implementation of the accrual method of 
vacation in 1996. 
Page 9, Article XV, Section 1, Health Insurance - Add the folllowing as 
Section 1B: 
The Town shall provide the current 
MEBCOROMCO Health Insurance Plan for 
active CSEA bargaining unit employees and 
their dependents at no cost to the employee. 
Employees hired on or after January 1,2004, 
shall be responsible to pay fifty (50%) percent 
of all increases that occur after December 3 1, 
2003 in the premium for the coverage provided 
to that employee. A retired employee shall 
make the same percentage contribution for the 
individual and dependent health insurance 
coverage as hehhe paid as an active employee 
at the time of retirement. 
29. Page 4, Article VII, Wases - The following positions shall be placed in the 
indicated Class of the Salary Schedule: 
Maintenance Mechanic (Repair): IV-A 
Maintenance Mechanic (Buildings & Grounds): IV-A 
Senior Office Ass? - Water Dep't: IV 
Maintenance Worker - Water Dep't: IV-A 
In addition, effective January 1, 2004, the position of Assessment Clerk 
shall be moved from Grade 111 to Grade W. 
30. Page 10, Article XV, Section 5, Health Related Costs Offset - Add the 
following language: 
Effective J m u q  1, 2004, this provision shall 
be deemed null and void and the $200 annual 
payment to offset the cost of health related costs 
shall be incorporated in each step of the salary 
schedule. 
3 1. Page 12, Article XIX, Duration of Agreement - Amend to provide: 
SECTION 1 - THIS AGREEMENT SHALL 
BECOME EFFECTIVE JANUARY 1,2003 
AND SHALL CONTINUE IN FULL FORCE 
AND EFFECT UNTIL DECEMBER 3 I ,  2006. 
Dated: January 20,2004 
CSEA 
L U U ~  Time Sheet 
ANNUAL SALARIED EMPLOYEES 
EMPLOYEE NAME: 
DEPARTMENI; 
PAY ROLL #: 
PAY DATE: 
VaatktJ 
From Previous pay perlod - 
Earned thls pay perlod - 
Used this pay period 
- 
Carry to next pay period 
m 03 Week 3. 
t'- Date: (9 ---- 
r- Total Hrs. Worked: 
P - -- 
n~ *Total llrs. -&proved Lcaye 
t- 
I hereby certify that the above 1s true and accurate record of hours worked. 
Overtime 
----- 
O/T hrs. worked -current pay period 
O/T hrs. carried from previous period 
- 
Total O/T hours - 
Camp. Hours used this pay period 
Comp. Hours to be Paid this pay period 
Corng. Hours to be accumulated 
.-I 
m 
Sat 
212V04 
. - 
Employee Signature Date 
Department Head Signature Date 
--. sun 
2/22/04 
1 
*lndlcate code for Ap~roved Leave hours 
C=Compensatory Time 
PePersonal Time 
R=Regu!ar Tlme 
S-Sick Time 
V-Vacatlon Tlme 
MOD 
2/237od 2/24/04 
-- - 
-- 
-- 
T O W  OF SOMEWS - CSEA 
GRIEVANCE F B M  
Grievance No. 
(All grievances, decision and 
appeals must be served personally 
or by registered or certified mail, 
return receipt requested.) 
0 BE CQ?V.TPLETED BY GRIEVANT OR HIS UNLQN REPRESENTATIVE 
arne: Title: 
w e n t  MaiIing Address: 
'ork Location: Supervisor: 
-ievmce Type: Contract; specify Article Subsection 
or 
Non-Contract (MAY BE APPEALED THROUGH THIRD STEP ONLY) 
Step 1 
_re of Occurrence: 
ztelnent of Facts: (use additional sheets if required) 
medy Sought: 
.te Submitted: Ag,gieved Empioyee(s): 
te Grievance Received: 
Determination Attached. 
te Decision Issued: 
Zmmediate Supervisor 
1 be submitted with a copy of the Step 1 decision to the Department Head or hisher designated representative 
ignated to receive such appeals within ten work days of receipt of Step 1 decision.) 
: decision at Step 1 of the grievance described above is unsatisfactory. 
sons for disagreement with Step 1 decision: 
e Submitted: Aggrieved Empioyee(s): 
2nd STEP DECISION 
tr Received: 
Determination Attached 
te Decision Issued: 
STEP 3 - APPEAL 
2 decision at Step 2 of the grievance described above is unsatisfactory. 
zons  for disagreement with Step 2 Decision: 
;e Submitted: Aggrieved EmpIoyee(s): 
Authorized Signature: 
(AN APPEAL TO STEP 3 MUST BE SIGNED OR COUNTERSIGNED 
AND FILED BY THE CSEA PRESIDENT) 
TE: THIS APPEAL MUST BE FILED WITHIN TEN (1 0) WORK DAYS OR IRECEPT OF STEP 2 
DECISION OR DATE STEP 2 DECISION WAS DUE, WHXCHEVER IS EARLIER TOGETHER 
WITH THE GRIEVANCE AND THE DECISIONS AT STEPS 1 LOID 2, WITH THE TOWN 
BOARD. 
------------------------------------------------------------------------------------------------------------------------------------ 
3rd STEP DECISION 
Case No.: 
e Received by the Town Beard: 
Determination Attached 
.e Decision Issued: 
vn Board or Designee: 
be submitted to the Town within ten (1 0) work days of receipt of Step 3 decision or date Step 3 decision was 
whichever is earlier. Attach copies of all documents related to grievance). 
A Civil Service Employees Association hereby demands ARBITRATION ON A CONTRACT GRIEVANCE. 
e Submitted: Authorized Signature: 
(A DEMAND FOR ARBITRATION MAY BE 
SUBMITTED ONLY BY THE CSEA.) 
STIPULATION OF AGREEMENT 
The TOWN OF SOMERS and CSEA, TOWN OF SOMERS UNIT, agree to the 
placement of the employees on the Salary Schedule of the collective bargaining agreement as 
follows: 
Martin Stole (Maintenance Mechanic - Repair) - Class W-A, Step 2: effective 
August 12,2003; 
Howard Vinberg (Maintenance Mechanic - Buildings & Grounds) - Class W-A, 
Step 2, effective August 26,2003; 
Terry Wiegand (Senior Office Assistant - Water) - Grade IVY Step 2, effective 
January I, 2003; 
Paul Green (Maintenance Worker - Water Department) - Grade IV-A, Step 6, 
effective January I, 2003. 
Dated: F e b r u a r y ,  2004 
CSEA, TOWN OF SOMERS UNIT TOWN OF SOMERS 
President Supervisor 
CSEA Local 1000 
AFSCME, AFL-CIO 
WESTCHESTER COUNTY Local 
860 
Town of Somers Unit 
February 25, 2004 
TO: 
FROM: 
Mary Beth Murphy 
Supervisor 
President 
P Donna O'Conno 
RE: Title placement for agreement 
The following titles, created and filled, need to be included in the new collective 
bargaining agreement: 
Assistant Park Foreman / Group VI 
Building Inspector I Group VI I I  
Chauffeur 
Assessment Clerk 
Senior Office Assistant - Automated Systems 
Senior Office Assistant - Water 
Maintenance Worker - Water Department 
Maintenance Mechanic - Equipment & Grounds 
Maintenance Mechanic - Buildings 
Bookkeeper 
Senior Recreation Leader 
Assessment Assistant 
Recreation Supervisor 
cc: Gary Cannonier, LRS 
Ernest Stolzer, Esq. 
Group I 
from Group 111 to Group IV  
Group IV 
Group IV 
Group N-A 
Groups IV-A 
Group IV-A 
Group V 
Group V 
Group V 
Group V I  
1.03 1.03 1.03 1 .03 1.03 1,03 1 .03 1 .03 1.02 1.02 
STEP STEP STEP STEP STEP STEP , STEP STEP STEP STEP STEP 
Grade 1 Base 
1.03 
1.035 
1.035 
1.035 
Grade 2 Base 
1.03 
1.035 
1.035 
1.035 
Grade 3 Base 
1.03 
1.035 
1,035 
1.035 
Grade 4 Base 
1.03 
1.035 
1.035 
1.035 
Grade 5 Base 
1.03 
1.035 
1.035 
1.035 
Grade 6 Base 
1 .O3 
1.035 
1.035 
1.036 
Grade 7 Base 
1.03 
1.035 
1.035 
1.035 
Grade 8 Base 
1.03 
2 
24,081 
24.803 
26,872 
26.777 
27,714 
26,474 
27,268 
28,423 
29,417 
30,447 
26,795 
27,599 
28,765 
29.772 
30,814 
31.624 
32,573 
33,913 
35, too 
36.328 
40,342 
41.552 
43,207 
44,719 
46,284 
41,207 
42,443 
44.1 29 
45.873 
47.272 
43.540 
44.846 
48.816 
48.247 
49.936 
51,818 
63.373 
55.441 
57.381 
59,389 
- * d m  W b O m  
7 *- N- 0 C9 W O N *  d m m m  
* *ee  
m m c o *  b N m O  
N- 0- cq m 
a3 d c o b m  
d d d d  
*faefa 
-- m U- W- 
d d d d  
fa*e* 
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0 0 0 0  
0 0 0 0  
N N N N  
